
� � Basic student 
records

� � Examples of 
students work

� � Reports and 
examination results

� � General 
correspondence

� � Parert consent forms

� � Parent or guardian 
contact details

� � Medical

� � Financial

� � Visa details

� � UCAS applications

� � Disciplinary 
documents

� � Photographs

� � All school policies 
and procedures

� � Health and Safety

� � Inspection

� � Curriculum

� � Parents and Pupils

� � Special Needs

� � Safeguarding

� � Environmental

� � Finance

� � Governors

� � Premises and 
Estates

� � Staff

� � Risk assessments

� � Audits

� � Health and Safety

� � Evacuation Drills

� � Gas Testing

� � PAT Testing

� � Energy

� � Asbestos

� � Waste

� � Legionnaires

� � COSHH

� � Land Leases

� � IT/Telephone

� � Maintenance 
Agreements

� � Non Disclosure

� � Quotations

� � Terms and 
Conditions

� � Catering

� � IT Supplies

� � Landscaping

� � Generators

� � General 
Maintenance

� � Secure and fl exible

� � User defi ned access 
to Committees

� � Drag and Drop fi les

� � Heirarchical 
indexing of meeting

� � Auto-notifi cation of 
new documents 

� � Scanning Historic 
Records

� � Minutes

� � Agendas

� � Reports

� � Presentations

� � Annexes

� � Apologies

� � Appendices

� � Enclosures

� � Quotations

� � Sport photographs

� � Whole school 
photographs

� � House photographs

� � Alumni 
photographs

� � Events photographs

� � Drama

� � Concert

� � Musicals

� � Buildings

� � Tours and Trips

� � Registration forms

� � Acceptance letter

� � Appointment letter

� � Assessment

� � Application

� � Reference

� � General 
correspondence

� � Financial details

� � Bursary Files

� � Recruitment details

� � Personal details

� � HMRC

� � Contract

� � Pay

� � Pension

� � Training

� � Performance

� � Timesheets

� � Occupancy

� � Leaving Documents

� � Inspection Planning

� � Document Logging

� � Inspection 
Controlled Access

� � Secure Records 
Viewing Area

� � Housekeeping
and Review

� � Track document 
progress

� � Workfl ow and 
reporting

� � Bespoke Designed

� � Client Driven

� � Data Asset

� � Scheduling

� � Audit Trail

� � Paper Chase

� � Ofsted/ISI                 
Inspections

� � Large format plans

� � O&M

� � Asbuilt drawings

� � Deeds

� � Maintenance 
schedules

� � Certifi cation

� � Leases

� � Gazeteer 
Information

� � Refurbishments

� � New Projects

� � Purchase invoices

� � Sales invoices

� � Tax

� � Financial reports

� � Banking

� � SO mandate

� � Expenses

� � Time sheets

� � Investment records

� � Face Detection 
Technology

� � Allowing 
Contributors to 
name faces

� � Alumni 
Engagement

� � Preserve History

� � Perfect for 
Reunions

� � Complete 
Control for your 
Development Team

£4,400 + VAT

£480 + VAT
annually

£185 + VAT
per month

THEN

£450 + VAT

set-up costs

PLUS

£3,200 + VAT

£480 + VAT
annually

£245 + VAT
per month

THEN

£360 + VAT

set-up costs

* PRICING OPTION #1

A one-off cost as a capital 
expenditure. Annual maintenance 
charges are applicable.

* PRICING OPTION #2

Software as a Service (SaaS) payment 
option. Pay as you go monthly, with 
no annual maintenance charges. 
Some modules incur a set-up charge.

£1,800 + VAT

£240 + VAT
annually

£2,400 + VAT

£300 + VAT
annually

£1,800 + VAT

£240 + VAT
annually

£2,800 + VAT

£540 + VAT
annually

THEN

£115 + VAT £185 + VAT£115 + VAT £200 + VAT£115 + VAT£185 + VAT£300 + VAT £245 + VAT £185 + VAT £115 (NO VAT)

Modular Toolkit Pricing
SDS Chapter & Verse School toolkit for schools administration

Prices exclude VAT and are subject to change. Please contact us for more 
information or to get a free quotation for your school administration archives.

Certifi cation
& Compliance

Governors 
Minutes

Estates, FM 
and H&S

Audit and 
Inspection

Policies and 
Procedures

Pupil Leavers 
FilesContracts Photo 

archives
Admission 
RecordsHR Files Financial

Records WhoZatFace

THEN THENTHEN

£1,800 + VAT

£240 + VAT
annually

THEN

£4,400 + VAT

£480 + VAT
annually

THEN

£1,800 + VAT

£240 + VAT
annually

THEN

£3,200 + VAT

£400 + VAT
annually

THEN

£4,400 + VAT

£480 + VAT
annually

THEN

£860 (NO VAT)

per month

no set-up costs

per month

£450 + VAT

set-up costs

per month

no set-up costs

per month

no set-up costs

per month

no set-up costs

per month

£450 + VAT

set-up costs

per month

£450 + VAT

set-up costs

per month

no set-up costs

per month

£450 + VAT

set-up costs

per month

no set-up costs

PLUS PLUS PLUSPLUS PLUS

FROM

FROM

FROM

FROM

£160 (NO VAT)
annually

THEN

PRICING 
OPTION 

#1

PRICING 
OPTION 

#2

PRICING 
OPTION 

#1

PRICING 
OPTION 

#2

PRICING 
OPTION 

#1

PRICING 
OPTION 

#2

PRICING 
OPTION 

#1

PRICING 
OPTION 

#2

PRICING 
OPTION 

#1

PRICING 
OPTION 

#2

PRICING 
OPTION 

#1

PRICING 
OPTION 

#2

PRICING 
OPTION 

#1

PRICING 
OPTION 

#2

PRICING 
OPTION 

#1

PRICING 
OPTION 

#2

PRICING 
OPTION 

#1

PRICING 
OPTION 

#2

PRICING 
OPTION 

#1

PRICING 
OPTION 

#2

PRICING 
OPTION 

#1

PRICING 
OPTION 

#2

PRICING 
OPTION 

#1

PRICING 
OPTION 

#2

SDS School Records Managament is part of the SDS Group of companies.  Find out more about our scanning, 
archiving and document management software services and solutions at www.sds-group.co.uk

Hello House 
135 Somerford Road
Christchurch
Dorset
BH23 3PY

01202 496513

hello@sds-group.co.uk

www.sds-group.co.uk

www.sds-schoolrecords.co.uk



The Bursar’s Nightmare
SDS are experts in helping you manage your paper 
fi les, records and data assets (including born digital)

IT and Document Management Advisors to the

ISBA reference library is powerwed by SDS


