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Advanced Internet
Connectivity
Rapid & reliable
internet connectivity to
match your needs and
budget.

Managed Print
Services
Fully managed, reliable
and high-quality
printing & copying.

Hosted VoIP Telephony
Make and take calls over
the internet, for an
enriched, future-ready
telephony experience.

Electronic Document
Handling Systems
Capture, organise,
distribute and process a
broad range of
documents and data in
a single, fully integrated
system.

Hybrid Mail
Print, prepare and
post outbound mail
at the click of a
button, regardless
of location.

Digital Mailrooms
Capture, digitise, organise
and route inbound mail to
the right department and
individual, no matter where
they are.

Visitor Management
Systems
Safeguard your students,
staff and premises, while
reducing manual admin
at reception.

Touch Table Technology
Engaging digital touch
tables to improve
communication,
productivity and teaching..

Interactive Whiteboards
Encourage collaborative
working, learning and
presenting.

Procurement
Framework
Purchasing
Purchase goods and
services through CPC
framework, without
the need to follow
complex tenders.

Specialist MFDs
Large format devices
or production print
MFDs for specific
tasks and advanced
printing.

Audio Visual Technology
Boost engagement with high
definition projectors, video
conferencing and more.

Electronic Parental
Communications
Create & distribute
communications to
parents swiftly & securely.

Automated Invoice
Processing
Reduce manual
payment activities by
automating invoice
processing.
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INTRODUCTION

Driv ing the best educat ional outcomes whi le facing funding
pressure and growing class sizes is an ongoing chal lenge for
schools , as wel l as higher and further educat ion.

Added to this are common operat ional issues of staff not knowing
where to save documents and reports , problems with eff ic ient
document searching and retr ieval , masses of fo lders in no central
digi ta l locat ion , concerns around data compl iance, making sure
off ic ia l communicat ions are distr ibuted to parents and SLTs
effect ively , inadequate pr int infrastructures for the creat ion of
high-qual i ty learning mater ia ls . . . the l ist goes on.

Meanwhi le , the move to digital education , w i th interact ive
displays , whiteboards and vis i tor management systems, as wel l as
digital workf low tools such as hybr id mai l , d ig i ta l mai l rooms,
c loud telephony and more, means that educational inst i tut ions
are transforming they way they work - al lowing them to del iver
learning act iv i t ies and communicate with staff , students and
parents more effect ively .

Educat ion is evolv ing - and inst i tut ions must keep pace.

Sect ion 1 - Introduct ion

Evolution In Education

1 . 1



Teachers and staff  can
access ,  col laborate ,  edi t
and share a s ingle
adocument ,  rather than
having mult ip le vers ions
stored.

TRANSFORMING WORKFLOWS

Tradit ional  paper-based
processes and a
fragmented approach to
electronic document
management can be
barr iers to effect iveness –
especial ly  when you ' re
deal ing with a large
amount of  student and
teaching documentat ion.

Nowadays ,  in order for
your inst i tut ion to stay
compet i t ive and del iver
the best educat ion to
students ,  i t ’s  v i ta l  that 
 processes are as eff ic ient
as possible .

A Document Management
System wi l l  capture ,
organise ,  d istr ibute and
process a broad range of
documents ,  student
reports and data.  

You can use th is system to
streaml ine teaching
act iv i t ies ,  pul l  out reports ,
and give your students ,
staff  and governors
access to the information
they need,  when they need
it ,  even across mult ip le
locat ions.

Retrieving & Editing Information Efficiently

Sect ion 2 - Transforming Workf lows

With student data,  lesson
plans ,  documents and
communicat ions in a
single system, staff  can
save and f ind information
in a central  locat ion.   

Save & Retrieve
Documents Easily

Staff  can ensure they ' re
work ing on and shar ing
the correct document ,
rather than having
mult ip le vers ions stored.

Use & Edit a 'Single
Source of Truth'

Rather than searching for
information across
separate reposi tor ies ,  a
document management
system al lows you to
search in a s ingle system.

Combine Systems For
Simple Searching

2. 1

Th is  w i l l  make everyone 's  l i f e  so much

eas ier  -  f i nd  everyth ing  i n  one p lace !



I f  student and staff
records are stored in
f i l ing cabinets ,  they are
vulnerable to damage
from f i re ,  f lood,  and
inadvertent or  mal ic ious
breaches.  E lectronic
document management
al lows for  more robust
safeguards to be put in
place,  protect ing the
School ,  Col lege or
Univers i ty ,  i ts  students
and staff .

Approved access levels
for  e lectronic data
prevent anyone from
accessing information
without the appropr iate
author i ty ,  whi le audit
t ra i ls  of  document access
ensure greater control
and v is ib i l i ty .

Should a breach of
conf ident ia l i ty  occur ,
correct ive act ion can be
taken immediately ,  as
invest igat ions can be
made much quicker and
less open to dispute.

Safeguarding Student & Staff Data

2.2

TRANSFORMING WORKFLOWS

Capabi l i t ies such as:
digi ta l  archiv ing,  f i le
encrypt ion ,  mult i-factor
authent icat ion ,  data-loss
prevent ion and more wi l l
safeguard your data.

Secure & Protect
Documents & Data

Inbui l t  secur i ty features
meet str ict  compl iance
guidel ines ,  reducing r isk
when processing learning
mater ia ls and documents
that contain conf ident ia l
information.

Security & Compliance

Sect ion 2 - Transforming Workf lows



DOCUMENT STORAGE SYSTEMS ARE UNSECURE .
Paper documents can be removed from f i l i ng cab inets , desks or pr inter trays
by unauthor ised personne l w ith ease . D ig i ta l documents on a standa lone
computer rather than a secure document management system means they ’ re
much more access ib le to unscrupu lous part ies , loss or unwanted dup l i cat ion .

FILES CAN BE VIEWED BY ALL STAFF .
I f data and documents on a d ig i ta l network are access ib le by any member of
staf f , i t ’ s more than l i ke ly th at sens i t i ve i n format ion is go ing to fa l l i n to the
wrong hands , or s imp ly be hand led i n correct ly .

DOCUMENT WORKFLOWS ARE NOT AUTOMATED .
When a staf f member has to manua l l y d i rect a f i l e to a networked dev i ce ,
emai l fo lder or any other dest i nat ion , the potent ia l for human error or
document loss increases .

DOCUMENTS ARE DIFFICULT TO FIND AND FREQUENTLY LOST .
With no predetermined index ing or arch i v i ng systems for d ig i ta l documents ,
i n format ion can eas i l y be f i l ed i n corre ct ly . Th is makes retr ieva l a t ime
consuming and compl i cated process .

NO DISASTER RECOVERY CAPABILITIES .
Hous ing documents in a s ing le locat ion or d ig i ta l system that 's on ly
access ib le on-s i te , means th is presents c lear access prob lems in an
emergency , or i f unforseen c i r cumstances mean teach ing needs to be remote .

DOCUMENTS ARE FREQUENTLY DUPLICATED .
With dup l i cated f i l es dotted around a network , staf f can never be sure i f
they ’ re us ing the most up to date vers ion of a document . Th is c lutters up
va luab le storage space , as we l l as open ing up the poss ib i l i ty for the wrong
in format ion to be sent to a parent or governer .

NO AUDIT TRAILS ARE AVAILABLE .
Knowing who has accessed data , who has ed i ted , shared , de leted and
processed key f i l es (and who hasn ’ t ) is v i ta l to understand ing and keep ing
track of student i n format ion . I f a data breach occurs , hav i ng a transparent
aud it tra i l i s key to ident i fy i ng wh i ch staf f members have been i nvo l ved .

Question Corner

What signs might suggest that your institution
has document management issues?

Sect ion 2 - Transforming Workf lows



Automating Invoice Processing Activities

Keeping on top of invoice
processing is a
demanding task for most
f inance teams, with
rout ing and approval
processes quick ly
becoming unmanageable.

Without a clear ly def ined,
eff ic ient system for
managing payments and
outgoings , i t ’s easy for
accounts payable
departments to become
over loaded with manual
processing and invoices
to be missed.

Manual act iv i t ies cannot
be the answer to t imely
and cost effect ive invoice
processing.

Automated Invoice
Processing is the solut ion.

2 .3

What is AIP?

Our Automated Invoice
Processing solut ion
involves the use of
inte l l igent software to
automatical ly capture ,
extract , route and post
invoices into a f inance
system.

I t a l lows f inance teams
to set up approval chains
and shif t f rom data entry
tasks to automated data
capture and post ing
processes , del iver ing
vis ib i l i ty and control over
the ent i rety of your
invoice processing
act iv i t ies .

You ' l l be able to
inte l l igent ly automate the
scanning, interpret ing
and f i l ing of invoice data,
anywhere , anyt ime.

Exceptions PostingExtract

Match Approval

Receive

Capture Archive

1

2 4 6 8

3 5 7

Sect ion 2 - Transforming Workf lows

TRANSFORMING WORKFLOWS



AVOID LATE FEES
Manua l l y process ing paper i nvo i ces increases the r isk of late fees . Automat ing
the process a l lows you to keep track of due dates and pr ior i t ise i nvo i ce
payments .

NEGOTIATE DISCOUNTS
By track i ng i nvo i ces you can negot iate d iscounts with supp l i ers for ear ly
payments , ensur ing that you a lways meet your commitments .

AGILE PAPER-FREE PROCESSING
The process can be 100% e lectron i c , w i th no need for paper . You can a lso
process invo i ces from anywhere , anyt ime .

REDUCE ERRORS
By automat ing the extract ion of data from an invo i ce you can s ign i f i cant ly
reduce the r isk of typos , wh i ch can lead to incorrect payments and supp l i er
quer ies .

CUT UNNECESSARY WASTE
Many inst i tut ions cont i nue to pr int d i g i ta l i n vo i ces before manua l l y process ing
them – sh i f t i ng to automated invo i ce process ing removes the need to pr int ,
reduc i ng unnecessary waste and costs .

PREVENT FRAUD
Automated Invo i ce Systems can f lag up bank deta i l changes or d iscr epanc ies
i n i nvo i ces , reduc i ng the r isk of fraud .

FREE UP STAFF RESOURCES
Not hav ing to extract data from an invo i ce manua l l y and check i t aga inst the
purchase order l i ne by l i ne s ign i f i cant ly reduces process ing t ime . >90% of
staf f t ime spent key ing i n hundreds of i nvo i ces can be saved , a l lowing them to
focus on other account i ng tasks .

SIMPLIFIED AUDITING
Invo i ces can be tracked a long the ir ent i re journey – record ing opens ,
responses and any other act ions for aud it i ng .

Question Corner

What are the key benefits an Automated Invoice
Processing system can bring to your institution?

Sect ion 2 - Transforming Workf lows



Imagine sending out a
mai l ing of letters to 100
parents . You need paper ,
a pr inter , toner cartr idges ,
envelopes and stamps.
You ’ve had to buy al l of
these things , then your
staff have to manual ly
insert al l of those letters
into envelopes and run to
the post off ice (or use a
franking machine), just in
t ime for the last mai l
col lect ion.

A Hybr id Mai l solut ion
digi t ises this process. I t 's
a simple mai l del ivery
serv ice revolut ionis ing the
way educat ional
inst i tut ions send mai l to
students , parents , staff
and governors .

With Hybr id Mai l , you can
send outbound mai l f rom
desk to doormat in just a
few cl icks .

Better st i l l , pr ices start
f rom just 54p per posted
letter .

IMPROVING COMMUNICATION

Hybrid Mail

Sect ion 3 - Improving Communicat ion 3. 1

Electronic Parental
Communications

Whi le a Hybr id Mai l
solut ion is great for
pr inted documents , a
special ist electronic
document distr ibut ion
system wi l l a l low you to
take standard plain
documents . add
required information ,
then send them (via a
pr int dr iver) to the
distr ibut ion system for
del ivery to parents and
other recipients .

The software is designed
to work alongside
exist ing account ing, ERP
or other systems to
automate the del ivery of
outgoing documents .

Swift document
del ivery via emai l ,
fax & print

Branded templates
to tai lor messaging

Comply with legal
comms requirements
Distr ibute comms to
mult iple recipients
Ensure documents
are secure in transit



BT ’s ISDN and PSTN
switch-off is set for
2025. So for those using
tradit ional technology
for their phone systems,
i ts t ime wi l l soon be up.

IMPROVING COMMUNICATION

Hosted VoIP

Tradit ional on-premise
telephony is cost ly ,
inf lex ib le and l imit ing.

A Hosted VoIP (voice-
over-IP) phone system
lets you make and take
cal ls using an internet
connect ion , by convert ing
analogue sound into a
digi ta l format . In a sense,
i t ’s much the same as
using onl ine tools such as
WhatsApp or Skype to
make cal ls .

I t provides al l the
capabi l i ty of an advanced
on-premise phone system,
without the complex and
pr icey infrastructure , as al l
the hardware and software
is managed by a third
party , through the cloud.

Aside from a handset or
headset , an internet
connect ion is al l that is
required.

P lus , as i t ’s c loud-based,
you ’ l l a lways have access
to the latest features ,
rather than r isk being
stuck with outdated on-
premise systems.

Pain Points With
Traditional Telephony

Did You Know?

Poor disaster and
emergency recovery
Legacy hardware in
need of upgrading
Expensive cal l charges
and l ine rental costs
Not scalable (hard to
add users quick ly)
Expensive contracts and
high fees
Impossible to quick ly
update on-si te systems
Poor customer serv ice
Long lead t imes on new
equipment/connect ions
Internat ional cal l costs
Lack of Microsoft Teams
Integrat ion

3.2Sect ion 3 - Improving Communicat ion



Internet Connectivity

IMPROVING COMMUNICATION

The accelerated adopt ion
of digi ta l  solut ions
demands robust ,  h igh-
performance internet
connect iv i ty .  There ’s  no
point  introducing the
latest  technology to your
inst i tut ion i f  you don ’ t
have a capable internet
connect ion to run i t  a l l .

Take Hosted VoIP as an
example.  With a s low
internet connect ion ,  your
teams won’ t  be able to
make and take cal ls
without interrupt ion.

Contended/Uncontended?

An uncontended l ine
del ivers broadband with a
rat io of  1 : 1 .  You don ’ t  share
your connect ion with
anyone else.

A contended l ine refers to
a shared connect ion.  So i f
your connect ion is  25: 1 ,
you ’ re shar ing your
connect ion with 24 other
users .  The more people
shar ing that connect ion ,
the s lower your internet
speed wi l l  be.

Advanced Internet
Connectivity Options

F IBRE TO THE CABINET –
FTTC
A copper cable f rom 
your bui ld ing into the
cabinet outs ide ,  then
f ibre f rom the cabinet 
to the exchange.
F IBRE TO THE PREMISES –
FTTP
F ibre to connect your
bui ld ing to and through 
a cabinet outs ide ,  and on
to the exchange.
ETHERNET OVER F IBRE TO
THE CABINET – EOFTTC
F ibre (or copper)
connects to your local
cabinet .  From the
cabinet ,  a dedicated
ethernet cable runs
direct ly  to the internet .  
ETHERNET IN THE F IRST
MILE – EFM
Mult ip le bonded copper
pairs of  cables to
connect your bui ld ing to
the local  exchange.
LEASED L INES
A dedicated,  h igh-speed
f ibre internet connect ion.
Uncontended,  i t  connects
to the publ ic network
direct ly  and then
cont inues on i ts  own l ine
to the internet .

3 .3

Uncontended
opt ion

Sect ion 3 - Improving Communicat ion



IMPROVING COMMUNICATION

Digital Mailrooms

The process for managing
incoming mai l was once
clear – receive post in the
mai l room, open, sort and
categor ise al l mai l , then
manual ly distr ibute i t to
the relevant department or
pigeon hole .

Except i t isn ’ t a s imple
process , especial ly when
you receive potent ia l ly
hundreds of pieces of
inbound communicat ion
each day.

A Digi ta l Mai l room
converts physical post into
digi ta l documents at
source, as soon as it ’s
received, us ing inte l l igent
scanning and automation
tools to quick ly extract
data, categor ise mai l and
then distr ibute i t to the
r ight indiv idual or
department . I t can also be
used to manage and
distr ibute emai ls .

This whole process can be
control led through a
portal , a l lowing you to set
up rules and workf lows
specif ic to your school or
inst i tut ion.

How It Works

RECEIVE
Post is received and
prepared to enter the
Digi ta l Mai l room system.
CAPTURE
Mai l is scanned (or
emai ls are pul led in) ,
data is extracted, and
then converted into a
digi ta l document .
DISTRIBUTE
Mai l is digi ta l ly
distr ibuted across your
school or inst i tut ion ,
even across mult ip le
s i tes , swif t ly & securely .
TRACK
Document trai ls can be
tracked via a real t ime
management platform,
monitor ing del ivery and
addit ional processing.
AUTO-RESPOND
Outbound responses
can be set up, such as
auto-responses to
conf i rm receipt .
ARCHIVE
Once processed, digi ta l
mai l can be indexed and
archived into a secure
document or information
management platform.

p y p
g

3.4Sect ion 3 - Improving Communicat ion



Question Corner

How does Hybrid
Mail work?

What benefits would
Hosted VoIP deliver?

Add users (seats ) and features
as and when you need them ,
on ly pay ing for what you
actua l l y need
Enab le staf f to stay connected ,
no matter where they are
If maintenance , d isrupt ion or a
d isaster causes an outage ,
d i vert ca l ls i n a few c l i cks
Cost ly cap i ta l expend i ture and
l i ne renta l is no longer an
issue .
Make and rece i ve ca l ls d i rect ly
from Microsoft Teams
Eas i l y check the status of
phone l i nes and ava i lab i l i ty of

co l l eagues wherever they are
Cho ice of mult ip le numbers
Get the latest features as and
when they ’ re re leased – no
need to keep upgrad ing
Re locate the system in no t ime
– and keep or ig i na l numbers .

Access mai l f rom anywhere - rec ip ient rece i ves instant not i f i cat ion of mai l .
Sw i f t mai l de l i very - automated processes to save t ime and ef fort .
Free up staf f t ime & assoc iated costs , p lus reduce on-s ite paperwork .
Ma inta in document secur i ty - mai l can be encrypted before d istr ibut ion .
Both emai ls and hard cop ies of mai l can be processed .

How can a Digital Mailroom improve inbound
mail management?

Sect ion 3 - Improving Communicat ion

Up load your document to
the on l i ne porta l , w i th any
saved posta l data and sty le
opt ions .
C l i ck submit .
Documents are encrypted ,
g i ven a un ique reference
number and enter a
process ing phase .
Documents are unencrypted
and sent to the pr inter .
Once pr i nted , documents are
checked by qua l i ty contro l
and then i nserted into
enve lopes .
Ma i l i s handed over to Roya l
Ma i l for f i na l mi l e de l i very .
Throughout the process ,
you can check the status o f
your jobs v ia an on l i ne
aud it tra i l .

1 .

2 .
3 .

4 .

5 .

6 .

7 .



OPTIMISING PRINTERS & COPIERS

Sect ion 4 - Opt imis ing Pr inters & Copiers

Powerful & Feature-Rich MFDs

Mult i funct ional Devices
(MFDs) that pr int , copy
and scan are the
cornerstone of educat ional
technology. They provide
rapid , re l iable and high-
qual i ty pr int ing for staff
and students , whi le being
the gateway to the
digi t isat ion of documents
and data.

Many schools are looking
to f ind a balanced solut ion
between economising and
providing the highest
standards of educat ion.

One area that is often
over looked by schools is
their document and pr int
output . Each year schools
are wast ing over 86,000
tonnes of paper , most of
which is readi ly recyclable .

An independent managed
pr int provider with strong
exper ience in educat ion
(l ike Agi l ico) , is ideal ly
placed to supply , manage
and maintain your MFDs so
they ’ re eff ic ient , secure
and always ready.

Fol low You Pr int ing.

Toner tracking &
automatic resupply .

Pr int management
portals , wi th cost &
usage vis ib i l i ty .

Rules-based job rout ing.

Cutt ing edge Pr int Room
capabi l i t ies .

User authent icat ion
systems.

Data and device
encrypt ion.

Vi rus , malware , spam &
spyware protect ion.

Sustainable pr int ing
systems.

Mobi le pr int ing.

OCR capabi l i t ies , to
capture & digi t ise paper
documents .

Features Include

Remember to contact Ag i l i co for MFDs

4. 1



Rather than sending a job
to a specif ic pr inter ,  a
user can send a job to a
pr int  queue.  The
document can then be
released by a user at  any
networked device.

OPTIMISING PRINTERS & COPIERS

Highlights

Follow You Printing Tracking & Resupply

Real-t ime toner
monitor ing and automatic
resupply makes sure your
MFDs are running and
ready to pr int  whenever
they ' re needed most .

Rules-Based Routing

Set up specif ic ru les for
di f ferent documents ,
which automatical ly  route
documents to the most
appropr iate device -
b&w, colour ,  large format
and so on.

Management Portals

A pr int  management
portal  shows up to the
minute stat ist ics about
how your devices are
performing,  how much
you' re spending and
much more.

Cutt ing edge devices al low
for mult ip le jobs and large
amounts of  lesson
documentat ion to be
processed with ease.

Volume PrintingEncryption & Security

Keep your f leet  secure
with user authent icat ion ,
document encrypt ion ,
hardware secur i ty ,
watermarks and more.

Sect ion 4 - Opt imis ing Pr inters & Copiers



Question Corner

List 4 reasons why a managed print service brings with
it a distinct advantage to your staff and students.

OPERATIONAL EFFICIENCY

One s ing le system for manag ing the f low of i n format ion through the ent i re
educat iona l i nst i tut ion wi l l erad i cate the ine f f i c i enc ies of any ex ist i ng
manua l systems in p lace - systems that are open to error , vu l nerab le to
fa i lure and extraord inar i l y t ime consuming .
A managed pr int serv i ce as a cr i t i ca l part of IT systems can conso l idate
work loads and make use of the inst i tut ion 's resources on ly when needed .

MANAGEMENT AND MAINTENANCE

With one spec ia l ist prov ider be ing respons ib le for the insta l lat ion and
maintenance of the inst i tut ion 's managed pr int serv i ce , teachers and
fac i l i t i es wi l l benef i t from the smooth runn i ng of operat ions throughout .
Ma intenance schedu les and upgrades can be arranged when requ ired ,
m it i gat i ng the r isk of down t ime due to breakdowns and poor maintenance .
There wi l l be one po int of contact for support , prov id i ng an ef f i c i ent
support serv i ce on demand .

FINANCIAL

Increas ing oper at iona l e f f i c i enc ies and reduc i ng waste wi l l produce
s ign i f i cant cost sav i ngs . Staf f w i l l be more product i ve and prov ide enhanced
teach ing act i v i t i es and complete add i t iona l tasks more ef f i c i ent ly . S tr i c t
budgets can be set up to contro l costs and ind i v idua l /departmenta l usage ,
a l lowing funds to be saved for better teach ing and learn i ng act i v i t i es .

INTEGRATION

A managed pr int serv i ce can be conf i gured to integrate i nto ex ist i ng schoo l
or h igher educat iona l systems , streaml i n i ng workf lows , teach ing and
learn i ng , boost ing product i v i ty and improv ing wider commun i cat ion . The
student and staf f user exper ience are then great ly improved .

Sect ion 4 - Opt imis ing Pr inters & Copiers



ENHANCING OPERATIONS & TEACHING

Sect ion 5 - Enhancing Operat ions & Teaching

Digital Visitor Management Systems

Operat ions meet ings
Del ivery people
Contractors
Job interv iew
candidates
Ad hoc vis i tors and
staff without key cards

Rather than just being a
digi ta l vers ion of a sign-in
book , a modern vis i tor
management system goes
much further .

A digi ta l v is i tor
management system wi l l
help you safeguard your
students , staff and
premises , whi le reducing
the manual administrat ion
act iv i t ies required from
your staff at recept ion. I t
wi l l a lso make the sign-in
process a much smoother
exper ience for v is i tors ,
wi th touchscreen
technology and even pre-
registrat ion opportuni t ies .

In addit ion to staff and
students , typical v is i tors
can be from any number
of the fol lowing:

Simple touchscreens ,
speci f ical ly designed for
usage in high volume
areas, make it easy to
welcome vis i tors .

Instant , customisable
badge pr int ing means
vis i tors can be quick ly
and eff ic ient ly ident i f ied
in bui ld ings and
corr idors .

Ensure external v is i tors
provide DBS information
when signing in , which
can be recorded back to
your central database
for future vis i ts .

5 . 1

Instant recogn i t ion
of peop le wa lk i ng
around the s i te .

Intuitive Touchscreens

Photo ID & Badges

DBS Checker



Digital Visitor Management Systems

Ensure vis i tors agree to
any terms and
condit ions including
health and safety and
evacuat ion procedures
as part of the signing-
in process.

Vis i tor management
databases can
remember al l your
previous vis i tors , to give
those returning on a
regular basis a swif t and
seamless exper ience.

You can gain access to a
ful l database of al l v is i tors ,
pr int v is i tor reports and
more, making deal ing with
f ie lds tr ips and f i re safet ly
act iv i t ies a simple process.

When a vis i tor arr ives on
si te , an instant
not i f icat ion can be sent
v ia SMS or emai l to the
person they are vis i t ing ,
or re levant department .

Create events that
al low you to pre-book
vis i tors into events such
as a school parents '
evening or a company
workshop.

Keeping vis i tor detai ls
on a closed system wi l l
make sure they ’ re
secure , whi le comply ing
ful ly with data
protect ion regulat ions.

5 . 1

Acceptance Policies Visiting Contractors

Database Console Events Management

Privacy & Compliance Alerts & Notifications
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Touch Tables

Engaging digi ta l touch
tables can improve
communicat ion ,
product iv i ty and teaching
in a wide var iety of
educat ional sett ings.

The beauty of an
interact ive touch table is
in i ts versat i l i ty . Whether i t
is intended for use as a
presentat ion tool , a
teaching aid , or a
col laborat ive learning
device , a bold , br ight
display with intu i t ive touch
interfaces is sure to
capture attent ion. They
offer smooth , capacit ive
touch technology and pen
software for natural
annotat ing and wri t ing ,

Interactive Whiteboards

An interact ive whiteboard
is a proven means of
cult ivat ing an atmosphere
of involvement and
engagement in your
classrooms.

Intu i t ive interfaces are
user-fr iendly , making them
accessible to al l abi l i t ies
and age groups, with
natural-feel ing pen, touch
and gesture controls
which are automatical ly
detected by the surface
and cameras. This means
no manual switching is
required. A mult i-touch
interface al lows for
mult ip le users , and
posit ive ly encourages
col laborat ive work ing and
learning act iv i t ies .

Give teachers more
qual i ty t ime to spend on
lesson planning, report ing
and improving the student
exper ience, by reducing
manual act iv i t ies ,

More Breathing Room Pre-Plan & Save Time

Instant ly spin up a pre-
planned lesson,
presentat ion or act iv i ty
on a whiteboard, and
upload addit ional
content as you go.

5.2
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When you re ly on pen and paper to we l come your v is i tors , th is
immed iate ly i ntroduces prob lems .

I f staf f at recept ion are forced to manage each v is i tor i nd i v idua l l y -
perhaps hav ing to exp la i n var ious aspects of housekeep ing i n deta i l or
dec ipher messy handwr it i ng , then manua l l y produce re levant ID photos and
badges - they can waste prec ious t ime and resources .

But even when th is stage is completed , another major issue ar ises . When a
v is i tor wr ites the ir deta i ls i n a paper logbook , those deta i ls are la id bare
for everyone e lse to see too , wh i ch is a c lear v io lat ion of the ir pr i vacy .
V is i tors tak ing a sneaky look at prev ious s ign- ins is made far too easy .

V is i tor management systems can a lso make manag ing f i re dr i l l s and f ie ld
tr ips a much s imp ler process , as we l l as safeguard ing students and staf f
on a premises , by prov id i ng v is i tors with qu i ck reference badges to
ident i fy themse lves .

Question Corner

Why might you leave pen and paper visitor
management systems behind?

Addit ional notes section
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A procurement framework
consists of a group of
approved serv ice
providers , each with
proven expert ise in a
specif ic area. I t enables
buyers to complete
purchases for goods and
serv ices without the need
to fol low complex tenders .

Us ing such a framework
has the potent ia l to save
your organisat ion a
signi f icant amount of t ime,
money and stress .

I t is designed to del iver
special ist serv ices and
solut ions at a local and
sector-specif ic level .

A provider can be chosen
by direct award, or by
addit ional compet i t ion
between chosen providers .

The Crescent Purchasing
Consort ium (CPC) is a
good example - of which
Agi l ico is a member. Al l
capabi l i t ies with in th is
textbook can be sourced
via this framework .

SIMPLIFYING PURCHASING

Utilising Approved Procurement Frameworks

With a procurement
framework , you can have
new kit in weeks rather
than wait ing months.

A shorter process
means less money and
resources spent on
tenders , and a better
use of budgets .

Pre-agreed terms and
condit ions wi l l ensure
your inst i tut ion is
fu l ly compl iant with
industry regulat ion.

6 . 1

Avoid Lengthy
Tender Processes

Reduce Procurement
Costs

Ensure Legal
Compliance
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By making use of a single
agreement from a single
provider , you ' l l have the
opportuni ty to free up t ime
and resources , with the
peace of mind that you
only need to deal with one
provider with any
quest ions or to organise
addit ional capabi l i t ies .

A single special ist in
workplace technology
offers support which
covers al l bases , making it
easy to resolve any issues
swif t ly .

You ' l l a lso l ike ly be able to
group products and
serv ices together in a
bundle , to ent i re ly
customise your serv ice
according to the needs of
your inst i tut ion , rather
than being forced into a
less f lex ib le 'one size f i ts
al l ' so lut ion.

And when a contract
comes to an end, the
administrat ion of
managing the extension
or overhaul is made that
much simpler .

EFFICIENT PURCHASING

The Simplicity Of Single Agreements

Complete integrat ion of
your systems wi l l mean
your staff are able to
col laborate much more
effect ively .

You ' l l be able to monitor
performance and serv ice
qual i ty throughout a
contract , wi thout the
need for mult ip le portals
or touchpoints .

A single point of contact
for adding or edit ing
exist ing systems makes
the whole process much
simpler to manage.

6.2

Improved
Collaboration

Simple Monitoring

Onboarding &
Migration Made Easy
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Essent ial  reading for
professionals within 
the educational  sector .

FOR FURTHER READING, VISIT:  WWW.AGILICO.CO.UK

The
Education
Toolkit

Workplace technology and
expertise you can trust.




